
WELL Enterprise Provider
Pre-Approved Template for WELL Documentation Confirmation

This review submission includes the use of one or more Pre-Approved Templates. This form serves as confirmation that the WELL EP has applied the language within the Pre-Approved Template to the relevant location(s) being reviewed within this submission.  
Please fill out the fields below to indicate which Pre-Approved Template(s) are being used to document feature part compliance for location(s) within this WELL review submission. Confirm the WELL EP has performed the appropriate location-specific quality checks to ensure that the WELL feature parts have been successfully implemented in each relevant location as per the language in the Pre-Approved Template(s). [image: Icon

Description automatically generated]

How to use a Pre-approved Template in your WELL review submission:
1. For your Pre-Approved Template
a. Add the unique identification number to the top of the Pre-Approved Template (this was provided when you received your Pre-Approved Template from reviewers).
b. Ensure that the only the sections of the Pre-Approved Template that have been edited are those that were highlighted to be customized with location- and/or organization-specific information.
c. Confirm that, once any relevant location- and/or organization-specific customizations are made, the Pre-Approved Template still meets the WELL feature part requirements and associated verification method.
d. Upload the Pre-Approved Template in the WELL digital account using the normal verification process based on the WELL achievement being pursued. 
2. For your Pre-Approved Template Confirmation form:
a. Complete this Pre-Approved Template Confirmation form. NOTE: Only one Pre-Approved Template Confirmation form is required per review, regardless of how many templates are being utilized. 
b. Submit the Confirmation form via the project’s Support tab. 

1. WELL EP Information:
	First name 
	Last name

	* First name of the WELL EP contact
	* Last name of the WELL EP contact

	
	

	WELL EP Organization Name
	Project Role

	* Must be a valid WELL EP at the time of project review submission.
	* Project Role of the WELL EP contact

	
	



2. List Pre-Approved Template(s) relevant to this WELL review submission:
	Pre-Approved Template Unique ID Number  
	Relevant WELL feature part(s)
	Relevant WELL feature option(s) 
(If applicable)

	* PAT-01234 
	* X12 & SC2
	SC2 Option 2

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



3. Location-Specific Information & Confirmation: 
	Provide a brief narrative indicating how the WELL EP has ensured the approved Pre-Approved Templates have been implemented within the projects to which they are assigned. Additionally, provide detailed information describing how any project-specific policies have been communicated to the relevant stakeholders, such as project occupants, building management staff, and other personnel involved with fulfilling Feature requirements. Examples may include company handbooks, human resource documents, hiring protocols, all-staff emails or newsletters.

	











By signing below, I represent that, to the best of my knowledge, all of the responses provided on this form are accurate and made in good faith.




Printed Name: _______________________________    Signature: _______________________________


Date: ______________________________________    
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